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FRANKLIN PARK PUBLIC LIBRARY DISTRICT
COLLECTION DEVELOPMENT POLICY

1. PURPOSE
The Collection Development Policy documents the guidelines for selection, maintenance, and deselection of
materials. The Library is committed to serving the needs and interests of its community, and the Library
acknowledges that those needs and interests may change and evolve over time. The policies and procedures
presented here will be re-evaluated on an ongoing basis and will undergo changes as necessary to enable the
Library to continue to fulfill its community’s needs and expectations.

2. OBJECTIVES OF THE COLLECTION

2.1 The Board of Directors of the Franklin Park Public Library District recognizes that the Library was
created to serve and provide materials to all of the people of our District regardless of age, gender
identity, race, religion, disability, sexual orientation, national origin, or political or social views. The
collection is intended to provide access to information and materials in various formats to serve the
needs and anticipated needs of the community, within the limitations of space and budget.

2.2 Widely diverse points of view, including controversial and unorthodox subjects, will be available in the
collection.

2.3 Responsibility for children’s (children are defined as age 17 and under) access to library materials,
including digital and physical, rests with their parents and/or legal guardians. Selection and display will
not be inhibited by the possibility that materials may come into the possession of children.

2.4 The Library endorses the American Library Association’s Library Bill of Rights
(http://www.ala.org/advocacy/intfreedom/librarybill).

2.5 The Library endorses the American Library Association’s Freedom to Read
(https://www.ala.org/advocacy/intfreedom/freedomreadstatement) and
Freedom to View (https://www.ala.org/advocacy/intfreedom/freedomviewstatement) statements.

3. Selection of Materials

3.1 Responsibility
The Board of Directors of the Franklin Public Library delegates to the Executive Director the

responsibility for selection of library materials. The Executive Director, in turn, may delegate selection
responsibility to various qualified staff members.

3.2 Method
Professional journals, trade journals, subject bibliographies, publishers’ catalogs and promotional
materials and lists of recommended titles are the tools used for selection.

Standard review sources include but are not limited to the following: Booklist, Library Journal,
Publishers Weekly, and School Library Journal.
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FRANKLIN PARK PUBLIC LIBRARY DISTRICT
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All purchase requests from patrons will be considered. If there is enough demand or interest in a title,
it may be purchased even if it has been unfavorably reviewed.

3.3 Criteria
Librarians apply their professional judgment and experience in selecting material according to the
following list of criteria. All criteria do not apply to each item. Materials are judged as a whole rather
than on isolated passages.

3.4 Examples of Criteria
e Relevance to local interests and needs
e Suitability of subject and style for intended audience
e Historical significance
e Relation to existing collection
e Reputation and/or significance of the author/artist and publisher/producer
e Authority, competence, and purpose of the author/artist
e Attention of critics, reviewers, and the public
e Comprehensiveness and depth of treatment
e Objectivity
e Clarity, accuracy, logic of presentation, and/or ease of use
e Artistic presentation
e Vitality, readability, or ability to sustain interest
e Value of resource in relation to its cost

3.5 Pornography
Material legally defined by law as pornography is excluded from the collection. However, works that

present an aspect of life honestly are not necessarily excluded because of frankness of expression.

3.6 Digital Resources
All of the foregoing criteria relevant to the selection of materials in traditional formats apply
to digital resources as well and involve additional criteria:
e Ease of access and number of access points
e Hardware and software requirements
e Vendor support and contractual requirements
o Staff training requirements
e Usage and price point of the product

4. COLLECTION DESCRIPTION

Adult Fiction

The adult fiction collection provides books primarily in the English language for the wide range of interests of
the general reading public, including classics of literature, popular best sellers, critically acclaimed first time
authors, graphic novels, and genre fiction (thrillers, romance, mystery, historical fiction, science fiction, horror,
and so on).
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Adult Nonfiction

The adult nonfiction collection provides books primarily in the English language for the wide range of interests
of the general reading public, including classics in various fields and popular works and bestsellers in various
fields. Books in this collection also support the research and study projects of students in grades nine and
above. Textbooks are not purchased for this collection unless they are deemed the best or only work available
to represent a particular subject. A few titles are in-house use only.

Adult Large Print

The adult large print collection provides fiction and nonfiction books in the English language. The collection
focuses on works of fiction catering to a wide range of interests of the general reading public, including
classics of literature, popular best sellers, critically acclaimed first time authors and genre fiction (thrillers,
romance, mystery, historical fiction, and so on). Works of nonfiction are occasionally included and feature
primarily bestsellers of particular interest to the general reading public.

Young Adult Fiction

The Young Adult (YA) fiction collection is comprised of titles selected specifically to meet the educational and
recreational needs of teens (grade 6 through grade 12). The fiction collection consists primarily of YA novels,
graphic novels, and genre literature covering areas such as fantasy, mystery, romance, science fiction, and
horror. Special consideration is given to award-winning YA fiction.

Young Adult Nonfiction
The Young Adult (YA) nonfiction collection is comprised of titles selected specifically to meet the
informational, educational, and recreational needs of teens.

Children’s Fiction

The children’s fiction collection is comprised of titles meeting the recreational and educational needs of
children from birth through middle school. Books include classics of children’s literature, graphic novels and
genre fiction (fantasy, mystery, science fiction, adventure, and so on). Formats collected include board books,
picture books, easy readers, chapter books, and middle grade books. Special consideration is given to award-
winning children’s fiction for all formats.

Children’s Nonfiction

The children’s nonfiction collection is comprised of titles meeting the recreational, informational, and
educational needs of children preschool age through middle school. Picture books, chapter books and middle
grade books are the formats purchased.

Periodicals
The collection includes popular titles in a broad range of subject areas in both magazine and newspaper
formats.

DVD and Blu Ray DVD Collection

The movie collection contains adult and juvenile feature titles, informational titles, and documentary titles in
DVD format. The collection consists of a varied selection of feature films - including current releases, classic

films, and foreign films. Informational and documentary titles include such popular subjects as travel, home
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repair, biography, history, and the arts. The Blu Ray DVD collection focuses on feature films and popular
nonfiction titles.

Sound Recordings: Music
The music sound recording collection contains adult and juvenile CDs covering a wide variety of music,
including but not limited to, pop, rock, R&B, hip hop, rap, world, classical, country, show tunes, and holiday.

Sound Recordings: Audiobooks

The audiobook CD collection consists of both fiction and nonfiction titles. Fiction selections include best-
selling titles and classic literature with an emphasis on contemporary works. The nonfiction collection covers
a range of subject areas including best-selling titles.

5. SPECIAL COLLECTIONS

Digital Resources

The Library's digital resources are intended to serve individuals of all ages by meeting a wide range of
academic, entertainment, and informational needs as well as promoting lifelong learning. The collection
includes eBooks and eAudiobooks, and audiovisual content from various providers. While some digital
collection selection is handled at a consortia level, local selection and deselection of digital resources falls
under the same criteria as print resources.

Foreign Language Collections: Adult

The Library maintains a small collection of Spanish and Polish language materials. Each collection consists of
popular fiction and nonfiction books, audiobooks, and periodicals and is intended for the educational and
recreational needs of patrons fluent in the languages represented. These collections are maintained as
separate browsing collections for the convenience of library patrons.

Foreign Language Collections: Children

The Library maintains a small collection of Spanish and Polish language materials to meet the recreational and
educational needs of children from birth through middle school who are fluent in the languages represented.

Each collection consists of popular fiction and nonfiction books. These collections are maintained as separate
browsing collections within the children’s area.

Local History Collection

The Local History collection is comprised of print and nonprint materials relating to the history of Franklin Park
and the surrounding area. The public has access to these materials in the Local History Room. This collection
is governed by The Local History Collection Policy (Appendix A).

Video Games
Newly-released console games are added to the circulating collection. The collection includes popular titles in
a variety of genres from the top gaming consoles, and game ratings range from E (Everyone) to M (Mature).
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STEAM & Early Literacy Kits
The Library’s Kits are bundles of learning materials on a specific topic. STEAM Kits focus on popular topics in
science, technology, engineering, the arts and mathematics. These kits are a mix of pre-packaged kits and
librarian-curated kits, and are geared to preschoolers up to middle schoolers.

Early Literacy Kits are comprised of educational materials in a variety of formats (books, toys, DVDs) along with
activity sheets. These kits are compiled and bundled together by librarians. The kits are on common subjects
for a younger age group such as “ABCs,” "123s,” and “Colors,” and are primarily for parents and caregivers to
share with children from birth through preschool.

Rokus, Hot Spots, Chromebooks

The Library collects a selection of electronic devices which are offered to enhance the general public’s access
to digital content and online resources. Roku devices come preloaded with access to the Library’s digital
collection of movies and TV shows as well as streaming service subscriptions. Hot Spots are offered in
partnership with Mobile Beacon and are intended to offer patrons a streamlined, portable and reliable
internet solution. Chromebooks offer patrons a mobile computing option either in-house or for checkout.

6. GIFTS

6.1 Materials
The Franklin Park Public Library District accepts donations. All donations become property of
the Library. Donors must understand that items will be added to the collection only if they are needed
and only if they meet the same selection criteria applied to regular purchases.

The Library accepts:

e Hardcover and paperback books in good condition
e DVDs in their cases

e Audiobooks on CD in their cases or packaging

e CDs in their cases

The Library does not accept:

e Any materials that are must-smelling, dusty, dirt, water damaged, highlighted, or stained
e Encyclopedias

e Magazines

e Textbooks older than 3 years

e Videotapes, cassettes or record albums

e Computers, printers, or software

A receipt will be given at the time of donation if requested. This receipt will list only the number and
type of items donated. The Library does not assign monetary value to donated items.

6.2 Monetary Gifts
The Franklin Park Public Library District accepts monetary gifts. If the purpose of the gift is unspecified,
the Library will apply it where it deems it most needed. If the Library receives a monetary donation for
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the purchase of materials as a memorial or for other purpose, the general nature or subject area of the
materials to be purchased will be based upon the wishes of the donor. Donors may select specific
titles, subject to approval by the Executive Director. The selected title must meet the same selection
criteria applied to regular purchases.

7. WEEDING/DESELECTION
The Collection Development Policy serves as a guide for weeding and maintaining the collection as well as for
the selection of materials. Weeding aids in maintaining the collection by implementing standards of currency,
usage, physical quality, and need. Recognizing that not every part of the collection can be evaluated by the
same criteria, the following are general guidelines for withdrawing materials:

e Item is so worn and dirty as to discourage use

e Item is damaged beyond repair

e Item is superseded by a new edition or better work on the same subject

e Item is outdated

e Itemis not being used

e Item isinappropriate for the collection

e Item is readily available through other libraries

Evaluation and weeding of the collection are necessary to keep the collection responsive to patrons’ needs, to
insure its vitality and usefulness to the community, and to make room for newer materials.

8. RECONSIDERATION OF LIBRARY MATERIALS

The responsibility of the Library is to serve the interests and needs of the entire community. The materials in
the collection reflect different viewpoints and include coverage of controversial subjects. Franklin Park Library
does not promote particular beliefs or views. The selection of an item does not imply an endorsement of the
author’s viewpoint.

Patrons who request the reconsideration of library materials will be asked to put their request in writing by
completing and signing the form entitled “Request for Reconsideration of Library Materials” (Appendix B).

The Executive Director will review the written request, taking into consideration consistency with the
Collection Development Policy and the patron’s recommendations. The Executive Director will inform the
patron in writing of the decision resulting from the review. The Executive Director will also inform the Board
of Trustees of the request for reconsideration and the resulting decision.

If the patron is not satisfied with the decision of the Executive Director, he/she may submit a written request
for final reconsideration by the Library Board of Trustees. The Board of Trustees will review the request and
notify the patron of their decision in writing. Their decision is final.
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APPENDIX A: LOCAL HISTORY COLLECTION DEVELOPMENT POLICY

Mission Statement: The purpose of the Local History Collection is to collect, preserve, organize, and make
available to the public, materials relating to the history and development of the Village of Franklin Park and
the surrounding area. The Local History Collection is the official repository of the proceedings of the Village
Board and maintains a record of the Board’s minutes, and copies of all Village ordinances and regulations, in
compliance with Resolution 7980 R22, adopted by the Franklin Park Village Board of Trustees on August 13,
1979. In addition to records provided by the Village of Franklin Park, the Collection houses historical
documents relating to the Franklin Park Woman’s Club, which helped establish the Library in 1899.

The goal of the Collection is to maintain the materials in trust for future generations; therefore, they can be
examined in the Local History Room only.

Scope of the Collection

The Local History Collection is comprised of print and non-print materials, including, but not limited to
biographies and other information on the early settlers of the area, oral histories, video recordings, DVDs,
movies, artifacts, historical and contemporary photographs and maps, yearbooks from the local school
districts, and bound issues, and in some cases, microfilm records, of local newspapers. Materials in the
collection do not circulate due to either rarity or special local value.

The general policy of the Local History Collection will conform to the Collection Development Policy of the
Franklin Park Public Library District.

Selection Criteria

Consideration for inclusion in the Collection will be based on the overall merit of the material and in its overall
usefulness in understanding Franklin Park History. Local authors must demonstrate a strong tie to Franklin
Park to be included in the Collection. Self-published books by local authors are generally not included.

Limitations of the Collection
The Local History Collection will not collect such items as are beyond its ability to store and/or such items as
the designated staff person my deem unsuitable for a local history collection.

Donations and Gifts

The Local History Collection shall accept such donations of material as are acceptable within the preceding
policies. These donations shall be treated as library materials when accepted and shall not be altered at any
future date by the donor. A Statement of Gift shall be completed by the donor, which will describe the item(s)
donated. A copy of the form is appended to this Policy.

Weeding Materials

The Franklin Park Public Library District and the Local History Department reserve the right to re-evaluate
items in the Local History Department with the purpose of determining the retention of said items in the
Collection. The following factors are used in the decision to withdraw Local History materials: the value of the
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APPENDIX A: LOCAL HISTORY COLLECTION DEVELOPMENT POLICY (cont.)

materials to the collection, limitations of space in the Local History Department, and the physical condition of
the materials.

Acknowledgement
The Franklin Park Public Library District shall be acknowledged as the source of such information,
photographs, etc., as may be used in any form of publication, whether in print or electronic.

Copyright
It is the responsibility of researchers to determine the owner of copyright on any material that they may use.

For those materials which the library owns the copyright, permission must be obtained and credit listed before
materials may be published by a third party.

Policy Review
The final authority regarding the Local History Collection rests with the Franklin Park Library District Board of

Trustees. This policy is subject to review by the Library Director and the Board of Trustees, who must approve
the policy.
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Statement of Gift

| own the materials described below and voluntarily donate them to the Franklin Park Public Library District to
become its permanent property and to be administered in accordance with established policies. The purpose
and intent of this gift is to permanently transfer and assign all rights, title, and interest | possess to these
materials to the Library. The Library may use its discretion to dispose of material inappropriate for its
collections.

Description of materials:

Signature of Donor or Agent Designated Library Representative

Date Date

Donor Name:

Donor Address:

Donor Phone:

Adopted 6/1994; Rev 7/8/2014
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APPENDIX B: REQUEST FOR RECONSIDERATION OF LIBRARY MATERIALS

Title:
Author: Publisher:
This is a: book audiobook

magazine DVD

compact disc other:

Request initiated by (your name):

Street address:

City: State: Zip:

Phone:

Do you represent:
yourself

an organization (name):

other group (name):

1. To what in the work do you object (please be specific; cite page numbers):

2. Did you read/view/listen to the entire work? yes no
If not, which parts have you read/viewed/listened to?
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APPENDIX B: REQUEST FOR RECONSIDERATION OF LIBRARY MATERIALS (cont.)

3. What do you feel might be the result of reading/viewing/listening to this work?

4. For what age group would you recommend this work?

5. What do you believe is the theme of this work?

6. What would you recommend the Library do about this work?

7. Inits place, what work would you recommend that would convey as valuable a picture and
perspective of the subject treated?

Signature: Date:
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